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The MAINPORT ePortfolio
Quick Start Guide

Welcome to your MAINPORT ePortfolio!

This guide will help you get to know the ePortfolio
developed for the Royal College’s Maintenance of
Certification (MOC) Program. You will also become
familiar with some common tasks, such as entering,
deleting or revising a CPD activity.

In MAINPORT ePortfolio, you can

e Reflect, plan and manage your continuing professional
development.

e Document your learning activities and outcomes.

e Access credit-earning learning resources and programs.
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To log in to MAINPORT
ePortfolio, you will need

your Royal College ID number
and password.

NEED HELP? Contact the

Royal College Services Centre at
1-800-461-9598 / 613-730-6243
or cpd@royalcollege.ca.

New MOC Guide

Contact your local CPD

Educator - visit royalcollege.ca/
cpdeducators for details.

How to enter a CPD activity

Click on the Enter a CPD Activity button.

Choose the type of activity you plan to document
by clicking on the drop-down arrow beside Group

Learning, Self-Learning or Assessment Activ

T

Enter a CPD Activity

Required Fieks

Use the drop-down menus beside each of the sections to display and select an activity associated with either
Group Learning, Self-Learning or Assessment sections.
Section 1- Group Learning Activtes: -

Section 2- Self-Learning Activies: * -

Section 2 - Assessment Actites: * -

ities.

Enter information for all required fields marked

with red asterisks.*

T
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This page records Self-Learing Activities, and it will occasionally update. To save information on this
page you must submit or send an activity to the Holding Area.

Section 2-Self-Learing Actuites PLP (Personal Leaming Project) 12

Please selectthe type of
projectitwas:

How many hours did you spend participating in this
actvity?

Descrbe th queston,focus, o e for this actvy. * €@

Wnatdate i you complets s aciy? (MMIDRYYY) * [ g
@ ]

4. Respond to at least one of the three Reflection

5.

questions and click Continue.

The following questions were created o guide reflection on what you learned or the anficipated outcomef(s) or impact of this activy
or your praciice. Please respond to at least one of the following questions,

What did you lear or confirm?

What additional learming are you planning
to complete?

What changes are you planning to
implement n your practice?

This section is used to upload any relevant documentation for personal use rather than for credit validation purposes.
Please proceed 1o the next screen to upload required supporting documentation for credit validation

Uploaded Files Date Uploaded

No

By submitting an activity you are attesting that the data recorded is accurate. All submitted information is subject to
verification by the Royal College of Physicians and Surgeons of Canada.

Send o Holdng e

Answer any of the following optional questi
click Submit.

Optional
\dentiy the CanMEDS Roles(s) L Colaborator ] Communicator
relevant to this learning activity. Health Advocate [l Manager

[CI Medical Expert [l Professional

[ schotar

What resources did you use to Alcafyrico apes
leam? Group CMEfe-learning

Collegial discussion

Teaching
Systematic review / meta-analysis

] Reading articles / guidelines

Send to Holding Area

ons and

How to revise/delete
a CPD activity

Click on the My CPD Activities List tab
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Revise a CPD activity

1. Under the Action column, click the Revise
button beside the activity you want to update.

2. This will display what you have already
documented using this specific activity’s
template.

3. Make any necessary revisions and then click
Submit.

Delete a CPD activity

1. Underneath the Delete column, click the X
beside the CPD activity you want to delete.

2. A pop-up warning will appear to confirm
that you want to delete the activity.

3. Click OK to delete the activity.



My MOC Page My Holding Area Need some inspiration?

Use this tab to My Holding Area displays up to three types of activities
e Enter a CPD activity that qre awaltlng your action: Incgmplete act|lv!t|es (you
. . . . are still completing), uploaded activities (requiring further Get the most out of your MAINPORT
*  Check your credits applied to date in Group Learning, information) or activities awaiting credit validation. ePortfolio’s robust functionality:
Self-Learning and Assessment
- . 1. Set a goal on My Dashboard: Describe your
e Check your list of activities reported in a specific section Because these activities have yet not been applied to your - i i

goal, develop an action plan to achieve it, set
a date to complete it and track your progress
over time.

MAINPORT ePortfolio, they will not contribute to your
credit summary.

e Review your Overall Credits Applied to Date in a bar
graph that represents your current cycle

2. Personalize your dashboard by adding your
own links to My Resources.

3. Use the My eLearning tab to access online
CPD activities developed by the Royal College
and our partners.

4. Develop a personal learning plan using
the CPD Planning Process tool on My

Dashboard.
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My Reports | -
i e aal L A T o epei, sudh g8 The most recent holding area activities also appear on Download the MAINPORT Mobile app
. . o My Dashboard. )
your credit summary, transcript of CPD activities, yearly e for iPhone on the App Store

adherence report and cycle completion certificate. )
. y : e for Android on Google Play

My Reports
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